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1. Kputepun u cpecTBa OLEHUBAHUS KOMIIETEHIMA U HHIAMKATOPOB UX JOCTHKEHHsI, (POPMHPYEMBIX THUCHUIIHHON (MOy1eM)

Kox n Pe3yabTarhl 00yueHusi 10 JUCHHUILINHE (MOAYJIIO) OueHouHble OueHouHble
cpeacTsa cpeacrsa
HauMMeHOBaHMe Ko u HauMeHOBaHHMe MHANKATOPA(0B) JOCTUKEHHS TepK ero u OMIZ:)K S
KOMIIETCHIM U KOMIIETCHIM U y P Y
3namo Ymems Bnaoems KOHTPOJISt aTTecTaluu
4 . HOPMAaTHBHBIC METO/IaMH, IToxroroBka K
NA-1YK- . I/Icnonmz/el“ pasnuuHble (OPMBI, BHIBI YCTHOH M JIOKYMEHTBI 110 CIOCOGAMEL 1 . NPaKTHYECKIM
THCEMCHHO J1e/OBOH KOMMYHHMKALWMH HA  TOCYNAPCTBEHHOM | vyyihcarimm i PAIMOHANBHO U - KOMIUIEKT 3aJlaHui SAHSTHAM
HCKOI CpeacTsamMu JIs1 BBITIOJTHEHUS
si3p1Ike Poccuiickoit deneparmn CTAHIAPTH3ALMH B 3¢ PEeKTUBHO I HaGo e (BBICTYILIICHHUE C
VK-4. Cnocobet | s yia O obmacTu OpPTaHM30BBIBATH YACHI, J(]H af:ﬂ:qg ;:’;Ii) Hpe3eHTanuei),
SE— - -4. OcyIlecTBISCT KOMMYHHUKALIMIO, OCHOBBIBAACh HA | ;1ovnionrarmm, JenonpomsBoncTRe | XPAHCHHA, a}éor TecToBas paGoTa
reonyio CHCTEME HOPM M3Y4aeMOro MHOCTAHHOTO S3bIKa, HCTOMB3YA | 1oyicrpyiomme Ha B 06pasOBATEEHOM nepepaboTKu PTeCT(,)BHe sana: PesynsTatsi
I(OMMyHI/II\(’aTIgBHO TPHEMIIEMBI CTHIIL B COOTBETCTBHM € UEMBIO M | 1oy oy P; oprasmar: undopmanmy, ; TEeKYIIIEro KOHTPOMA
;
KOMMYHHKAI[HI0O B | CHUTYyalei oOIIeHus TOCYIAPCTBEHHBIE
yCTHOU u CTAQHIAPTHI U OCHOBaMH
N - - i COCTaBIIAITH y4eOHO-
IMUCBMECHHOU (1)0pMaX I/IH 3 YK-4. Bomonnsier AL JIAHBIX - HEJICH  TIEpEBOA 3aKOHOJATCJIIbHBIC aKThI i KOMHLIOTepHOﬁ
Ha TOCYIapCTBEHHOM opHUIHATBHBIX U TMPO(PECCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO o METOIMYECKHE 1
| A3bIka Ha pycckuii, ¢ PyCCKOTO A3bIKa HA MHOCTPAHHBII ) HOPMAaTHBHO- TPaMOTHOCTH,
a3pike  Poccmiickoit AOKYMEHTHPOBAHHIO, IIPaBOBbIE
Denepanyu u CHCTCMBI JIOKYMCHTBI, TeXHOJIOTruei
JOKYMCHTAIHH,
HHOCTPaHHOM(BIX) pErJIaMeHTHPYIOIM | OpraHHU3alnu
(ax) TpeboBaHHA K € IeATeNIbHOCTD JIETIOTNPOU3BOICTBA B
A3bIKe(ax
COCTaBJICHUIO U .
P Y- o0pa3oBaTesIbHOM 00pa3oBaTeIbHOM
MIICHH
P OpraHHU3alnH. YIPEKACHUH.
JIOKYMEHTOB;

YK-6. Ciocoben
YIIPaBJIATH CBOUM
BpEMEHEM,
BBICTPAHBaTh U
peanu3oBbIBaTh
TPaeKTOPHIO
CaMOpa3BUTHUS Ha
OCHOBE IPHHIIUIIOB
o0Opa3zoBaHus B
TeYeHHe BCeil )KU3HU

UA-1YK-6. Hcnone3yeT MHCTPYMEHTHI M METOABI YIIPABICHUS
CcOOCTBEHHBIM BPEMEHEM NPH BBINOJIHEHUN KOHKPETHBIX 3a/a4

UA-2YK-6. IlmaaupyeT TpaeKTOPHIO CBOETO CaMOPa3BHUTHSL,
npo(EeCCHOHANIBHOTO ~ POCTa,  BBIABISAS  JIMYHBIE  PECYPCHI,
BO3MOXXHOCTH M OTPaHUUYCHUS UIS €€ pealnu3aliun

THUIOBBIC HHCTPYKIIUH
T10 JIEJIONPOU3BO/ICTBY,
periaMeHt paboTsl,
JOJKHOCTHBIE
HHCTPYKITHH;
OCHOBHEIE BHIBI
JOKyMEHTOB,
PpeTJIaMeHTHPYIOIIIX
00pa3oBaTeNbHYIO
JEeATETbHOCTb;

OCHOBBI
JIeTIONPOU3BO/ICTBA B
06pa3oBaTenbHOM
YUPEKICHA.




2. OueHka ypoBHs cGOPMHPOBAHHOCTH KOMMETEHIUI (MHANKATOPOB UX JI0CTHKEHH)

IToxa3zarenn IIIkana 1 KPUTEPHU OLCHKH YPOBHs C(hOPMHPOBAHHOCTH KOMIETECHIMII (MHAMKATOPOB HX JOCTHKEHHS)

OueHuBAHUT Huske noporosoro Ioporoselit IIpoaBuHYTHIH Broicokuii
KOMIIETEHIIH («Hey008em8oOpUMenbHO») («y0oeremeopumenvHo») («xopouwioy) («omauuno»)
(MHIMKATOPOB

MX JOCTHKEHH )
oanora YpoBeHb 3HAHUI HUXKE MuHMMaIbHO ITOMYyCTUMBINA YPOBEHB YposeHb 3HaHHI B 00BEME, YpoBeHs 3HaHUI B 00BEME,
3HAHUH MUHHMAJIBHBIX TpeOOBaHHUIA. 3HAHUM. COOTBETCTBYIOILIEM [TPOrpaMMe COOTBETCTBYIOIIEM IIPOTPaMMe
Nwmenun mecto rpyObIe OITHOKH. JormymeHsl He TpyOBIe OMIHOKH. TTOJITOTOBKH. TTOITOTOBKH.
JlonyiieHbl HEKOTOPBIE MOTPEHIHOCTH.
Hanuune IIpu BBINONHEHNHU CTAaHIAPTHBIX [IpoeMOHCTPUPOBAaHBI OCHOBHBIE IIponemoncTpupoBaHsl Bce OCHOBHBIE | I[IpoeMOHCTpUpPOBaHbI BCE OCHOBHBIE
yMeHHit 3a/1aHUi HE MPOJIEMOHCTPUPOBAHbl | YMEHHUSI. YMEHHUSL. YMCHUSL.
OCHOBHBIE YMEHHS. BrInonHEHB! TUIIOBBIC 3a/1aHUS C HE BrInoTHeHB! Bce OCHOBHBIE 3a/1aHUS C BrInonHeHs! Bce OCHOBHBIE U
Wwmenu mecto rpyObIe ONIHOKH. rpyOBIMHU OIIHMOKAMH. HEKOTOPBIMU MOTPEITHOCTSIMH. JIOTIOJTHUTENBHBIC 3aaHus 0€3 OIHOOK U
BrImonHeHs! Bce 3ajaHud, HO HE B BrInoHeHs! Bce 3ajaHus B IOJTHOM MOTPEIIHOCTEH.
MOJTHOM 00beMe (OTCYTCTBYIOT 00bEMe, HO HEKOTOPBIC C HEIOUSTaMHU. | 3aJaHHs BBIOJHCHBI B OJIHOM 00beMe
MOSICHEHMS], HETIOJIHBIE BBIBOJIBI) 0e3 HeI0UETOB.
Hannune IIpu BBINIOJIHEHUY CTaHJAPTHBIX Hmeercs MUHUMaNIBHBIA Habop [IponemoHcTpUpOBaHbI 0a30BbIE IIponeMoHCTpUPOBaHBI BCE OCHOBHBIE
HABBIKOB 3a/laHUH He TPOAEMOHCTPHUPOBAHB! | HABBIKOB ISl BBITOJIHEHHUS HaBBIKY TPU BBITIOJIHEHUHT YMEHHS.

(BJIaIeHHE ONBITOM)

0a30BbIC HABBIKH.
Wwmenu mecto rpyObIe OITHOKH.

CTaHAAaPTHBIX BaI[aHI/Iﬁ C HCKOTOPbIMH
HEA04YCTaMU.

CTaHAAPTHBIX SaHaHI/Iﬁ C HCKOTOPbIMH
HCJO0YCTaMHU.

BerinonHeHB! Bce OCHOBHBIE U
JIOTIOJTHUTENbHBIC 3aJaHus 0e3 OMmnOOoK 1
MOTPEIIHOCTEH.

IIponeMoHCTpUPOBaH TBOPUYECKU I
TIOJIXOJ] K PEIICHHUIO HECTaHJaPTHBIX
3a1ad.

Xapakrepucruka
copMupoOBaHHOCTH
KOMIIeTeHII UM

KomnereHmyn pakTHIeCKH He
c(OpMHUPOBaHBbI.

Nmeronuxcs 3HaHUN, YMEHUH,
HABBIKOB HEJIOCTATOYHO JIJISI
peHICHUA MMPAKTUICCKUX
(mpodeccuoHanbHBIX) 3a1a4.

W

3adyeTHOe KOJMYEeCTBO OaIoB HE
HaOpaHO COTJIacHO
YCTaHOBJICHHOMY JIMAIa30HY

CdopMupoBaHHOCT KOMIIETEHITHIA
COOTBETCTBYET MUHUMAILHBIM
TpeOOBaHUSIM.

Nmeronuxcst 3HaHUM, YMEHUH,
HaBBIKOB B II€JIOM JIOCTaTOYHO /IS
pemeHns MPaKTHIeCKUX
(npodeccnoHanbHBIX) 3a/1a4.

N
Ha6paH0 3a4€THOE KOJUYECTBO OallIOB
COTJIACHO YCTAaHOBJICHHOMY AWAIIa30HY

ChopMupoBaHHOCTH KOMIIETCHIIAH B
IIEJIOM COOTBETCTBYET TPEOOBAHUSM.
MNmeromuxcst 3HaHUM, yMEHUH,
HaBBIKOB JIOCTATOYHO JUUISI PEILICHUS
CTaHIAPTHBIX IPO(PECCHOHATBHBIX
3a1a4.

N
Ha6paH0 3a4€THOE KOJUYECTBO OAILIIOB
COIJIACHO YCTAHOBJICHHOMY AHANIa30HY

ChopMupoBaHHOCTH KOMITETCHIIHI
MOJTHOCTHIO COOTBETCTBYET
TpeGOBaHUSM.

Hmeromuxcst 3HaHUM, yMEHUM, HaBBIKOB
B IOJTHOM Mepe TOCTATOYHO JJIs
PEIIeHNS CIOXKHBIX, B TOM YHCIE
HecTaHJapTHHIX, NPo(eccHOHAIBHBIX
3a71a4.

W

HabpaHo 3aueTHOE KOIMYECTBO OAILIOB
COIJIACHO YCTAHOBJIIEHHOMY JHANa30Hy
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3. Kputepun u mkaja oneHMBaHUs 32IaHUI TEKYIIIEr0o KOHTPOJIsI

3.1 KpuTepuy M KaJia olleHMBAHHUS NPAKTHUYECKHX PadoT

[Tepeuens mpakTUYeCKUX padOT, OMUCAHHME TOPSAKA BHIMOTHEHHS W 3alIUTHl PabOTHI,

TpeOOBaHUs K pe3yibTaTaM pabOThl, CTPYKTYPE U COACP>KAHUIO OTYETA U T.I. MPEACTaBICHBI B

MCTOANYCCKUX MaT€pualax IO OCBOCHHUIO AHUCIHMUIIIMHBI (MO,I[y.]'IH) U B JJICKTPOHHOM KYpC€ B

Onenka Kpurtepnn onennBanus
Omnuuno 3aganHue BBITIOJIHEHO TIOJTHOCTBIO u MPAaBUIIBHO. Otuer o
71a00paTOPHOM/IPAKTHYECKOH paboTe MOJATrOTOBIEH KaYeCTBEHHO B COOTBETCTBHHU C
TpeboBaHnAMH. [10THOTa OTBETOB Ha BONIPOCHI ITPENOAABATENSI IPH 3aIIUTE PaOOTHI.
Xopowio 3ajaHue BBIIOJHEHO MOJHOCTHIO, HO HET JOCTATOYHOrO OOOCHOBAHUSI WIIM TPHU
BEPHOM pCIICHWH JONYNICHA HE3HauYWTeNbHas OIMMOKa, HE BIMAOMIAs Ha
MIPaBIJIBHYIO MIOCJIEA0BATEIFHOCTD paccykaeHui. Bee TpeboBanust, npeabaBiIseMble
K paboTe, BHIOIHEHBI.
Yooenemeopumensno | 3amaHus BBHINOJHEHBI YaCTUYHO C OMIMOKaMu. J[eMOHCTpHpYET CpeqHHH YpOBEHBb

BBIIIOJIHEHHU 3aJaHUs Ha JabOpaTOpPHYIO/TIPaKTHUECKylo paboTy. boipmmHCTBO
TpeOOBaHUH, IPEIBABISIEMBIX K 33/1aHHIO, BBITIOJIHEHBI.

Heyooenemeopumenvno

3aHaHI/Ie BBIMTOJTHEHO CO 3HAYUTEIbLHBIM KOJUYSCTBOM OIIMOOK HA HU3KOM YpPOBHC.
Mmnorue Tpe60BaHI/I$[, NpCABABIIACMBIC K 3a/IaHUIO, HE BBITIOJIHCHBI.

N

3aHaHI/Ie HC BBIITOJIHCHO.

Kputepun n mkana orjeHUBaHUS pe3yabTaTOB O0YUYESHHUS IO AUCIUTUINHE(MOIYIIS) C 3a4ETOM
Criucok BOIPOCOB K 3a4eTy:
1.Yro BKITIOYAET B ce0sl MOHATHE «ICIOTPONU3BOACTBO»?
2. Yto noHuMaeTcs Mo IOpUANYECKON CUIION TOKyMeHTa?
3. Yro Takoe cTanAapTU3aIus JOKyMEHTOB?
4. Yro Takoe yHU(UKAIUSI TOKYyMEHTOB?
5. Ha3zoBuTe OCHOBHBIE BUbI OJIAHKOB, IPUMEHSAEMBIX B YUPEKICHUU
6. Ilepeunciure peKBU3UTHI, BXOASIIUE B COCTAB OJaHKa [yl MUChMA.
7. Yem oTimgaercs oOLIni OJIaHK OT OJaHKa g nmuchMa’?
8. Kakue TpeGoBaHus NpeaAbsABIAIOTCS K 0(OPMIICHUIO PEKBU3NUTA «HAMMEHOBAHNE OpraHU3aun»?
10. YTo BXOIUT B COCTaB PEKBU3UTA «CIIPABOYHBIE JaHHBIE 00 OpraHu3alumn»?
KakoB nopsi1ok 1aTUpOBaHuUs JOKYMEHTa U BUABI 1aT?

. KaxoB nopsinok aapecoBanust ToKkymeHTa?

Kakumu cioco6amu opopmiasiercs: yTBepKaeHNe T0KyMeHTa?
Kakue TpeboBaHus IpeIbABISIOTCS K PE30JIOLNHN, KAKOB OPSAJOK ee opopMiieHUs?
KakoB nopsiiok oopmiieHUs IPHIIOKEHUH K TOKYMEHTY?
KakoB nopsiiok opopmiieHns peKBU3UTOB «IIOAMKUCH» U «OTMETKH O 3aBEPEHUH KOITUN»?
Kak odopmisiercs cornacoBanue 10KyMmeHTa?
KakoB nops110k mpocTaBieHus Ha JOKYMEHTAax nevyareit?
IIepeuncinure OTMETKH, NPOCTABICHHBIE HAa BXOAIIEM JIOKYMEHTE, YKaXXUTE IOPSAOK HX

odopmIIeHHUS.

Kakue o6mmue TpeGoBaHMs MPEIBSIBISIOTCS K TEKCTY JOKYMEHTa?

N3 kakuX CMBICIIOBBIX YacTeil COCTOUT TEKCT TOKYMEHTA U KaK OHU PacIojiaraloTcsi B Tecte?
B yem nmpenmymiecTBa cocTaBieHUs U 0POPMIICHHS JOKYMEHTOB Ha KOMIIbloTepe?

B yem ocoOeHHOCTH s3bIKA U CTHIIS CITYKEOHBIX JOKYMEHTOB?

Kakoe 3HaueHune umeer 3Hanue opdorpaduu npu co3JaHUU CIIY>KEOHBIX JOKYMEHTOB?
Kakue TpeboBanus NpeabsaBIsIOTCS K KOMIO3UIIMH CIYKEOHBIX TOKYMEHTOB?
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HazoBute BUABI OpPraHU3alMOHHBIX JOKYMEHTOB U YKaKUTE OCOOCHHOCTH WX COCTABJICHUS W
odopmITeHHUS.
HazoBute BUIBI pacopsIUTENbHBIX JOKYMEHTOB M YKXKHUTE OCOOCHHOCTH MIX COCTABJICHUS H
odopMIIeHHUS.
B uem ocobeHHOCTH cocTaBlieHUs U OhopMIIEHUST TPOTOKOTA?
B 1yem ocoOeHHOCTH cocTaBiIeHUs U 0(OPMIICHUS aKTa?
Kakue TpeboBaHus IPeIbABISIOTCS K COCTABICHUIO U 0O(DOPMIICHUIO CIIPABOK?
Kakue TpeOoBaHMsI TPEIBSBISIOTCS K COCTAaBICHHUIO U OQOPMIICHHIO CIYKEOHBIX mUceM?
KakoBbI pa3HOBHIHOCTH TTUCEM?
Kakue TpeOoBaHMsI IPEIBSIBISIIOTCS K COCTABICHUIO M OQPOPMIICHHIO TeJIerpamm?
KakoBbl 0cOO€HHOCTH cocTaBiieHus U opopmiteHus Tenedonorpamm?
VYKaKUTEe TUITOBBIE OPTraHU3AIMOHHBIE CTPYKTYPBI CITYXKOBI ISIONPOU3BOICTBA
KakoBblI 11e111 ¥ 331a4u CITY>KOBI IEITONPOU3BOICTBA?
Kakue ocHOBHBIE (DYHKITHH BBITIOIHSET CIY»X)0a JAeI0NPOU3BOICTBA?
KakumMu  HOpPMAaTUBHBIMH ~ JOKYMEHTAMHU  PETIAMEHTHPYETCS  JESATeIBbHOCTh  CITY>KOBI

JIeIIOTIPOU3BOICTBA?
Uto nmoHMMaeTCs 101 00BEMOM JOKYMEHTO000pOoTa?
YTo BXOJIUT B MOHATHE TOKYMEHTOOOOpOTA?
Urto BAMSET Ha OPTaHU3AIMIO JIBIKEHUS JJOKYMEHTOB?

. KakoBbI OCHOBHBIE NTpaBHIIa OpraHU3alMy JOKYMEHTO00opoTa?
42.

Kakue OCHOBHbBIE TOTOKM JOKYMEHTOB MOXHO BBIIEIWTb B OpPraHM3alMM U B YeM HX
0COOEHHOCTH?
B ueMm 3HaueHue npeaBapUTEILHOIO IPOCMOTPA U PaclpeieeHHs MOCTYNUBIINX JOKYMEHTOB U
KaK OHU IIpoBOAATCA?
HazoBute 3Tamnbl paboTel HCHIOJHUTENS € JOKyMeHTaMH. TpeOoBaHUs K 00pabOTKE MCXOIALINX
JIOKYMEHTOB.
[TpaBuna 06pabOTKH NCXOAAIINX JTOKYMEHTOB
3HAuUEHUE perucTpaluu JOKyMEHTOB, KakO€ MECTO OHa 3aHMMacT B OpraHU3aluu
JIeTIONPOU3BOICTBA?
Kakue 1aHHbIE 0 TOKYMEHTE 3aIllUChIBAIOTCS B IPOLIECCE €r0 PETUCTPALUH?
HazoBure ¢popMmbl peructpanu TOKyMEeHTOB. VIX JOCTOMHCTBA U HEOCTaTKU
3HavyeHrne MHPOPMAIIMOHHO-CIIPAaBOYHON pabOThl B OpPraHU3aIuK JeJI0NPOU3BOCTBA
®opMbl OpraHu3alui HHPOPMAIIMOHHO-CIIPABOYHOM pabOThI B yUPEKIEHUU
Kakoe MecTo 3aHMMaeT KOHTpPOJIb 3a MWCIIOJIHEHHEM JIOKYMEHTOB B YIPaBIECHYECKOU
EeSITENLHOCTHA?
Yo Takoe CpOKOBBII KOHTPOJIb?
Uro Takoe TeKyIHUi KOHTPOJIb, MPEAYNIPEIUTENbHbIN KOHTPOIb?
YTo noHMMaeTCs Mo UTOTOBBIM KOHTPOJIEM?
Kakue moxyMeHThl MOHMMAIOTCS 1101 00OOIIEHHBIM Ha3BaHUEM «oOpallleHne rpaxaan»? B uem
0COOEHHOCTh BeJIeHHs IeJIONPOU3BOICTBA IO OOPALICHUSAM TpakaaH?
Yo Takoe HOMEHKIIATypa aemn?
KakoBel o0mime TpeboBaHus K HOMEHKIAType Aen?
Kak odopmisiercs HoMeHKIaTypa e’
Yro moHuMaercs noj GopMUpOBaHUEM JeI?
KakoB nopsiiok xpaneHus aen?
YTo noHMMaeTcs Moj dKCIEPTU30i LIEHHOCTH JOKyMEHTa?
KaxoBbI OCHOBHBIE KPUTEPUH OLIEHKH JOKYMEHTOB?
KakoB nopsi1ok NpoBeAeHHsI SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB?
Kak odopmisioTcss nena BpeMEHHOTO CpOKa IMOJb30BaHUs, MOCTOSHHOTO U JOJITOBPEMEHHOTO
CPOKOB XpaHEHUs?
KaxoB nopsiok nepegadn nen B apxus?
HcTopus pa3Buts Poccuiickoro nenonpousBoicTsa



KpuTtepun 1 1IKaJia olleHUBAHUS 0TBETA HA 3a4YeTe

Ounenka/6annnl Kpurtepnu onenku

Omauuno [onHelid, pa3BepHYTHIH OTBET Ha IOCTABJICHHBIH Bompoc (Bompockl). CBoOoIHO
onepupyeT NOHATHAMH. [yOoKoe yCBOEHHME MPOTrpaMMHOr0 MarepHuaja, a Takxke
TocieioBaTelibHble, TpaMOTHbIE OTBeThl.  CBOOOAHOE BIaJCHHE MaTepualioM,
MIPaBIJIbHOE 00OCHOBAHUE MTPHHSTHIX PEIICHUH.

Xopowio [onHelid, pa3BepHYTHI OTBET Ha IIOCTAaBICHHBIA Bompoc (Bompochl). B orBere
MIPOCJICKUBACTCSL UeTKasi CTPYKTypa, JIOTHUYECKasl IOCHIEO0BaTeIbHOCTh. Y CBOCHUE
MIPOTPaMMHOTO MaTepuana, TPaMOTHOE M IIOCIENOBAaTEIbHOE €ro W3JIO0XKEHHE, HO
JOIYIIEHbI HECYIIECTBEHHBIE HETOYHOCTH B ONPEICICHHSAX.

Yooenemeopumenvno | HenoctaTouHo pa3sBepHYTHIH U MOCIEIOBATENbHBIM OTBET HA MOCTABJICHHBIN BOMpOC
(Bompocsl). BnageHue 3HaHMSAMH TOJBKO IO OCHOBHOMY MaTepHaiy. JlomymieHsl
HETOYHOCTH M 3aTPYAHEHUS ¢ (OPMYITHPOBKOH ONpeeTICHHN.

Heyoosnemeopumenvno | Henonuelil oTBeT, pa3po3HEHHBIE 3HAHUSA IO TEME BONPOCAa C CYLIECTBEHHBIMHU
OUIMOKaMU B PAaCKPBITUM TOHATHH, yHoTpeOneHMH TepMHUHOB. [IpucyrcTByeT
HENOTMYHOCTh ~ W3JIOKEHMS.  BiajgeHume  MaTepuaioM  YacTHYHOE,  TOJBKO
OTHOCHTENIFHO K 3aJaHHBIM BompocaM. OTCYTCTBYIOT BBIBOIBI, KOHKPETH3aIUS H
JI0Ka3aTeNbHOCTD U3JIOKCHHUS.

NI

He momydeHs! 0TBETHI 10 6a30BBIM BONPOCAM AWCIHIUIMHEL.

4. Kputepnu M mKaja OLeHUBAHUSI Pe3yJbTATOB O0y4YeHHMs] MO IUCHMILIMHEe (MOAYJII0) IpH
NpOBeJeHUM NPOMEKYTOYHOM aTTecTAIUN

4.1. Kputepuu oueHKHU BbINIOJHEHUS TeCTOBOI padoThl

[IporieHT npaBUITBHBIX OTBETOB Ho 60 61-80 81-100

KonyecTBo 0aiioB 3a pelieHHbIH TeCT 20 26-34 35

5. 3agaHusi IMATHOCTHYECKOIl paldoThl VI OLEHKH Pe3yJbTATOB OOy4YeHHSI 110

AUCHUILINHE (MO1Y./110) B pAMKAX BHYTPEeHHeill U BHellIHell He3aBUCHMOM OLIEHKH KayecTBa
o0pa3zoBaHus

@®OC comepxuT 3agaHus IS OICHWBAHUS 3HAHWH, YMEHHH W  HAaBBIKOB,
JNEMOHCTPUPYIOIIUX  YPOBEHb CHOPMHPOBAHHOCTH KOMIIETEHIIMA W HWHAMKATOPOB MX
JOCTHKEHUS B IPOIECCE OCBOCHUS AUCIUTUIAHBI (MOIYIIS).

Kommniexkt 3amanuil paspaboTan Takum o00pa3oM, uTOOBI OCYLIECTBUTH MPOLEAYPY
OLIEHKH KaXJOW KOMIIETEHLIMH, (POPMUPYEMbIX AUCHUILUIMHON (MOIyseM), y oOydaromierocs B
NUCbMEHHOU (opMme.

ConeprkaHue KOMIUIEKTA 3a/laHUH BKIIIOYAET: mecmosble 3a0anus/KOHmMpoabHas paboma

KoMmuiekT 3ajaHnii AMArHOCTHYECKOH PadoThl (KOHTPOJIbHOM padoThl)

Koo u naumenosanue Komnemernyuu
YK-4 CriocobeH ocynecTBIATh JIEI0BYI0 KOMMYHUKAIMIO B YCTHOM 1 TMCbMEHHOH (popMax Ha
rocyIapcTBEHHOM si3bike Poccuiickoit @enepaninu 1 HHOCTPaHHOM(BIX ) S3bIKE(aX)

YK-6. CriocoOeH yIpaBiisiTb CBOUM BPEMEHEM, BBICTPAaUBATh M PEAU30BbIBATH TPAEKTOPHIO
CaMOpPa3BUTHs HA OCHOBE MPUHIIMIIOB 0Opa30BaHUs B TEUEHHE BCEH KHU3HU

5.1. IlpumepHbIe BApHAHTHI KOHTPOJIBHBIX padoT
KonTtpoabHnas padora Ne 1
1.3akoHOIaTENIbHOE U HOPMATUBHO-TIPABOBOE PETYJIMPOBAHNE PAOOTHI C KaJAPOBBIMU
JIOKyMEHTaMH.




2.Conepxanue [lonoxenus 06 orare Tpyaa.

3.KoneKTHBHBIM JOTrOBOp: Ha3HAUYE€HHE OCHOBHOE COECP)KaHUE, OPSAOK Pa3pabOTKH.
4.1IpucBoeHre KBaTHU(PUKAIIMOHHBIX PA3PsAI0B U UX 0(OpMIICHHE.

5.I1puka3 o mepeBoie Ha IPYTyIo paboTy, ero colepKaHue U MopsIok opopmiieHus. 6.Hamucarp
¥ 0()OpPMUTH B €TI0 aBTOOHOTrpaduio.

KonTpoabHnasi padora Ne 2

1.Conepxanne MHCTpYKIIMU IO KaJJpOBOMY J€JIONPOU3BOICTBY.

2.WcnbiTanue npu npuemMe Ha paboTy: HOPSIOK YCTAHOBJIEHUS U O(OPMIICHMSL.

3.3asBneHne paOOTHUKA, aKThI U IPYTHe JOKYMEHTHI-OCHOBAHHUS JUIS YBOJIBHEHUS paOOTHHKA.
BHuecenue cBeenuii 00 yBOJbHEHHH.

4.IIpuka3sl 0 COBMECTUTEIHCTBE U COBMEILIEHUH, COJICPKAHUE, TOPATOK OPOPMIICHHS.
5.Ha3nauenue nHpOpMaIMOHHO-CIIPABOYHOM KaJIpOBOM JOKYMEHTAINH, €€ BUJIbI, TIOPSIOK
odopMIICHHUS.

6.3a0JIHUTh JTUYHYIO KapTOUKY Ha ceOsl.

KonTpoasnas padora Ne 3

1.CoBpemeHHasi periamMeHTalus JOKYMEHTHPOBAHUS KaJpPOBOM JIEATEILHOCTH B OTPACIIEBBIX,
BCAOMCTBCHHBIX IMPABOBBIX AKTAaX IO KaAPOBOMY ACJIOIMPOM3BOJACTBY U apXHMBHOMY XPaHCHHUIO
JOKYMEHTOB.

2.Coneprxanue IlonoxkeHust o CTpyKTYpHBIX [TO/Ipa3iesICHUsX.

3.Haznauenue pacnopsauTelbHON JOKYMEHTAIMH, €€ CTPYKTYypa, TpeOOBaHUs K COCTaBJICHHUIO,
mpoleaypa COTJIACOBaHMSI U YTBEPXKACHUS, MOPSAJOK BHECEHHMS W3MEHEHUH W JOMOJHEHUM
4.Ilpuka3pl O TOOMIPEHWH U BHIHECEHWHW UCHUIUIMHAPHBIX B3BICKAHWI, HX COJECpKaHUE U
nopsiioK oopMiIeHusl.

5.IlonsiTHe 00 YYETHO-OTYETHOW JOKYMEHTAIlMH, €€ BHJIbl CTPYKTypa, TpeboBaHUS K
coCTaBJIeHHIO. 6.3aKOHO/IaTeIbHAsS ¥ HOPMATHUBHO-TIPAaBOBasi 0a3za TpeOOBaHUN K OOECIIEYCHHIO
COXPAaHHOCTH apXHMBHLIX TOKYMCHTOB I10 JIMYHOMY COCTaBY.

q)OprI TEKYILIEro KOHTPOJIA YCIIEBACMOCTH
KpuTepun 1 IKaJIa OleHUBAHUSA TECTUPOBAHUA

[lepeyeHr TECTOBBIX BOIPOCOB U 3aJaHUM, OMHCAHUE TMPOLETYPbl TECTHUPOBAHMS
MPEACTABICHBl B METOJMYECKUX Marepuajgax I0 OCBOCHHUIO [UCIMIUIMHBI (MOIYNs) U B
anekTpoHHOM Kypce B DMMOC MAY.

B ®OC BkIII0YEH THIIOBOI BAPHAHT TECTOBOIO 3aaHMS:

BriOepure npaBUIIbHBINA OTBET.

TecroBas padora

Kakue BUIBI 6JJAHKOB MOKET HCIOJIb30BaTh 00pa3oBaTe/IbHASI OPraHU3aIusi:
OJIaHK MMHChMa;

o0mmuii OJ1aHK;

ONaHK MpHKa3a;

OJIaHK ITOCTAHOBJICHUS.

oW

2.B kakom ciydae o0sizaTesieH peKBU3UT «ClipaBoUYHble JaHHbIe 00 OPraHU3alum»:
A. npu opopmIIeHHH THCHMa;
B. npu odpopmienun npukasa;



C. npu opopMIIEHUH IPOTOKOIA;
D. npu oopmieHHH pactiopsKeHHS.

3.Ykaxure 10MyCTUMbIe HATIUCAHUS AaThl JIOKYMEHTA:
A. 25 mapra 2010 rona;

B. 25wmap. 10T

C. 25.03.2010;

D. 25.03.10.

4.Haiigure coorBeTcTBHE MeKAY GOpMOIi M 1aTOH JOKYMEHTA:
1.mucemo A.nara coObITHS
2.1mpuKas3 B.nara 3acenanus
3.0pOTOKOJI C.nara peructpanuu
4.aKT D.ngara noanucanus

5.PeKBU3UT NOANMUCH BKJIIOYAET:

A. TUYHYIO IOJUCH, 1aTY;

B. HanmMeHOBaHWE TOJDKHOCTH JIMIIA C YKa3aHUEM YUIPEXKIACHUS (€CII JOKYMEHT oopmiteH
HE Ha OJIaHKe) TUYHYIO TOJNUCH, paciIu(POBKY MOAMICH, JaTy.

6.CripaBouHbI€ JaHHbIE 00 OPraHU3aAI UM BKJIIOYAIOT:

A. TIOYTOBBIH aipec opraHU3aAINH;

B. mouroBkIil anpec u HOMepa TenehOHOB;

C. mouToBBIi ajipec, HOMepa TeNe(GOHOB U IPYTHE CBEICHUS 10 PEIICHUIO OPTaHU3aI[IN

(HoMepa (akca, cueToB B OaHKe, aJipec JICKTPOHHON MOYTHI U JIp.).

7.

PeruncrpannoHHbIi HOMEpP JOKYMEHTA
A. mpezacraBnsieT coO0l MOPSAIKOBBIM HOMEP JOKYMEHTA U MOXET JTOMOIHIATHCS HHIEKCaM U

naTa;

B. nara perucrpanuu 10KyMeHTa.

OTMeTKY 0 NOCTYIVIEHUH JOKYMEHTA B OPraHU3aluIo IPOCTABJIAIOT:
B IIPAaBOM BEPXHEM YIIIy JOKYMEHTA;

B JIEBOM BEPXHEM YTy JOKYMEHTA;

Yy HAKHETO TI0JIS TIEPBOTO JINCTA TOKYMEHTA.

Owmp

©

K ropnanyeckn 3HAYMMBIM OTHOCSITCH CJIEAYIOIIME PEKBU3UTHI:
A. moanuce, nevats, Tpud yTBEpKIACHUS JOKYMEHTA;
B. monmuce, nara 1oKkymeHTa, neyaTh, rpu¢ yTBEpKIACHUS JOKYMEHTA, pErUCTPAlMOHHBIN

HOMCPp JOKYMCHTA,

C. HamMeHOBaHHE BUJA TIOKyMEHTA.
10. [nas yka3aHusi NPUYMH, BHI3BABIIMX KaKue-Iu00 HAPYIIEHUsl, COCTABJISIETCS !
CITyeOHasl 3aMmcKa;

CIpaBKa;
0OBSCHHUTENbHAS 3aITUCKA.

oOwpS

11. TIpuxka3zamu 1o OCHOBHO¥ JeSATeIbHOCTH 0(POPMIAIOTCS:
IIpUeM, YBOJIbHEHHE U NEPEBO paOOTHUKOB,;
OpraHnu3allMOHHBLIC BOIIPOCHI.

Kiouu K Tecry:

w >
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| AB |ABCD| AC |ic;2d;3b;4a| B

c | B | c | B | AC| AB |

KpuTepuu u mikana oleHMBaHKS JIOKIaaa /I/IHd)ODMaHI/IOHHOFO COO6H_ICHI/I${

Tematnka mokiIan0B, HMH()OPMAIMOHHBIX COOOIIEHUH TO JUCHUIUIMHE (MOYIIIO),
TpeOOBaHUS K CTPYKTYpE, COACPNKAHWIO ¥ OQOPMIICHHIO W3JIO0XKEHB B METOJUYCCKHX
MaTepuanax MO OCBOCHHIO JMCHUUIUIMHBI (MOJIYJsS), MPEACTaBICHBl B 3JEKTPOHHOM Kypce B
OUOC MAY.

B ®OC Bxir04eHbI IPUMEPHBIE TEMBI JOKJIa10B/MH(POPMAIIMOHHBIX COOOIIICHUIA:

1. DOranbel pa®OTHl MCHOJIHUTENS C JOKyMEeHTaMu. TpeOoBaHHS K 00pabOTKE HCXOISAIMIUX
JIOKYMEHTOB.

2. Knaccudukanus ciaykeOHbIX JOKYMEHTOB: IO BOMPOCAM MAaTEPHATBLHO-TEXHUYECKOTO
CHaO)XEHUS; JOKyMEHTAallMs I10 IUTAHWPOBAHWIO; TIO OINEPATHBHOW JEATEIBHOCTH; TIO
OyXTaJITEpPCKOMY yUYETY; 0 IMOJTOTOBKE M PACCTAHOBKE KaPOB.

3. Knaccudukanus mo HaMMEHOBAaHUIO: TMPUKA3bl, PACIOPSIKEHUS, TUIAHBI M OTYETHI, AaKTHI,
MPOTOKOJIBI, IOTOBOPBI, YCTaBbl, UHCTPYKILUH, TOBEPEHHOCTH U T.J.

4. Ucnonw3oBanue 1K B nenonpoussonactse. [Iprem u 06paboTka JOKyMEHTOB, MOCTYAIOIIMX T10
KaHaJiaM 3JIeKTPOHHOM MOUTHI U (DaKCUMHJIBHOM CBSI3H.

5. DIIEKTpOHHOE JOKYMEHTHpOBaHuE. [IoHATHE «3TIEKTPOHHBIN TOKYMEHT.

6. MicTopusi BOSHHKHOBECHHE JCJIONPOU3BOCTBA Ha Pycw.

Ouenka/0anbl Kpurepuu ouenku

Omauuno OpHEHTHPOBaHHOCTh B MaTepHalle, NOJHBIE W apryMEHTHPOBAaHHBIE OTBETHI Ha
JIOTIOTHUTENbHBIE BOTIPOCH. Marepuan H3JI0KEH JIOTHYEeCKH I0CIIE0BaTeNbHO,
MPUCYTCTBYIOT CAMOCTOSITEJIbHBIE  BBIBOJBI,  MCIOJNB3YEeTCS ~ Marepuain  u3
JIOTIONTHUTENBHBIX ~ MCTOYHHKOB, MHTEpHET pecypcoB. CooOmeHne HOCHUT
UCCIe0BaTEIbCKUIl XapaKTep.

Vicnionp3yeTcst HarsiAHbBIA MaTepHai (Ipe3eHTalus).

Xopowo OpHEHTHPOBAaHHOCTh B MaTepUalle, HO MPUCYTCTBYIOT HEKOTOpBIE 3aTPYJHEHUS B
OTBETaX Ha JIOMOJHHUTENbHBIE BOMPOCH. OTCYTCTBYyeT HCCIEA0BATEIBCKHUI
KOMIIOHEHT B coo0meHnH. OTCYTCTBYeT HAarJISIIHBIN MaTepual (Ipe3eHTalus).

Yoosnemeopumensno | TpynHoctn B monbope Marepuaia, €ro CTPYKTypupoBaHHH. llcnomb3oBaHa, B
OCHOBHOM, y4eOHas JHTepaTypa, He HCIIOJIb30BaHbI JOMOJHHUTEIBHbIE HCTOYHUKI
nHpopmanuu. TpymHOCTH B OTBETE HAa JIONOJIHUTEIBHBIE BOMPOCHI IO TEME
coobmieHns, GopMyTUPOBKE BBHIBOJOB. MaTepuall M3JI0KEH HE IOCIIEeI0BATENIbHO,
HE YCTAHOBJICHBI JIOTHUECKUE CBSI3H.

Heyoosenemeopumenwvno | Jloxnaa, wuHPOpPMAIMOHHOE COOOLICHUE MOATOTOBJIEHO MO OIHOMY HCTOYHHKY
nHpOpManuHu TUO0 HE COOTBETCTBYET TEME.

NJIn

Jloxman, nHGOpMAIMOHHOE COOOIIEHNE HE MTOATOTOBIICHO.

Kpurepuu 1 mkaJja oneHuBaHusI MYJLTHUMEINHON NPe3eHTAIlNU

TpebGoBaHuUs K CTPYKTYpE, COAEP)KaHUIO U O(DOPMIICHHIO TTPEACTABICHBI B METOTMUECKHUX
MaTepHuaiax 1Mo OCBOCHUIO JUCIIUIUIMHBI (MOIYJIsI) U B 3JIeKTpoHHOM Kypce B OUOC MAY.

Ouenka/0ajibl Kpurepnu onenku

Omauuno [Tpe3eHTanus COOTBETCTBYET TEME CaMOCTOSITENILHOM padoTsl. OdopmireH
TUTYJBHBIN clai] ¢ 3arogoBkoM. ChopMyIHpoBaHHas TeMa SICHO U3JI0KEHA U
CTPYKTYpPHpOBaHa, HCIIOJIb30BaHbl rpaduueckue nzoodpaxenus (Gororpadun,




KapTUHKH U T.II.), COOTBETCTBYIOIME TEME, BBIJICP)KaH CTHIIb, IIBETOBAs raMMa,
UCIIOJIb30BaHA aHUMaNus, 3ByK.JIOrH4HO n3i05keHa cCOOCTBEHHAs! O3UIIHS,
c(OpMyIHPOBaHBI BBIBOJIBI, TEMa PACKPHITA ITOJHOCTHIO, BBIJCPIKaH 00bEM,
co0uto/ieHbI TpeOOBaHUS K BHEITHEMY O0()OPMIICHUIO.

Pabora oopmiteHa 1 IpeAOCTaBIeHA B yCTAHOBICHHBIN CPOK.

Xopowio

[Tpe3eHTanys COOTBETCTBYET TEME CAaMOCTOSITEIIHOM paOOTHI.

HMeroTcst HETOYHOCTH B U3JIOKEHUU MaTtepuana. OTCyTCTBYET JIorHYecKast
HOCIIEZIOBATENBHOCTD B CYXKICHHUAX. He BhIIepiaH 00beM Mpe3eHTaIud, HMEIOTCS
ymymieHus B opopmireHnu. Ha 1onosHuTeIbHBIE BOIPOCHI TP 3aIUTE JaHbI
HETIOJTHBIE OTBETHI.

Pabora oopmiteHa 1 mpeoCTaBICHA B YCTAHOBJICHHBIH CPOK.

Yooenemeopumenwvno

[Ipe3eHTanyss COOTBETCTBYET TEME CaMOCTOSITEIbHOM padoTel. ChopMymrpoBaHHAs
TeMa H3JI0XKEHa ¥ CTPYKTYpHpOBaHa He B OIHOM o0beme. He ucnons30BaHbl
rpadudeckne m3o0paxeHus (Gortorpadun, KAPTUHKH U T.II.), COOTBETCTBYIOIIHE
TeMe. [IpHCYTCTBYIOT CyIIECTBEHHBIE OTCTYILICHUS OT TPeOOBAaHUH K COCTABICHHIO
npeseHTanuy. Jonyimens! GpakTHIecKue OMMOKY B COACPIKAHUU WU IIPU OTBETE Ha
JIOTIOJTHUTEJbHBIE BOIIPOCHI.

Heyooenemeopumenvno

PaGoTa He BBIMIOJIHEHA UIIH HE COOTBCTCTBYCT TCMC CaMOCTOSITCIbHOM pa6OTbI.

Kpurepun u mKkaJjia oneHuBaHus NOCeAaeMOCTH 3AHATHI

[Tocemenue 3aHATHII 00YUYAIOIIUMHUCS ONPEACIISETCS B IPOLIEHTHOM COOTHOIICHUH

Bajibl Kpurtepnu onenku
10 noceniaeMocTs 75 - 100 %
5 nocemaeMocts 50 - 74 %
0 nocemaemMocTs MeHee 50 %




